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Important Dates 

RFP Questions Due: January 29
Proposals Due: February 22
Interview with Finalists: Week of March 15 

City of Salinas 
Community Development 

Department 
65 West Alisal Street (Suite 201), 

Salinas, CA 93901 

Project Manager: 
Jonathan Moore 

Email: jonathanm@ci.salinas.ca.us
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01 Summary of Request

The City of Salinas Community Development Department (CDD) is seeking proposals 
from qualified consultants (or teams of consultants) to prepare a Climate Action 
Plan (CAP) and a program-level Environmental Impact Report (EIR) for the City’s 
comprehensive General Plan Update that will allow tiering for corresponding Zoning 
Code Update. Respondents may submit proposals for the Climate Action Plan, the 
Environmental Impact Report, or both.  

In a separate Request for Proposals (RFP), the City is seeking a master transportation 
consultant for the Circulation Element and traffic studies (including technical analysis 
and study required for environmental review).  
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The CDD proposes to utilize City skills and resources developed through 
prolific recent planning efforts to significantly manage and contribute to the 
GPU and CAP, and to lead community engagement. City staff will develop a 
community engagement strategy, manage advisory committees, the project 
website, social media, and overall engagement logistics. Staff will also compile 
an existing conditions report, is expected to lead content development for most 
elements, and will assemble the overall General Plan document. The City may 
hire additional consultant support for specific elements through separate RFPs.  

The table below summarizes the responsibilities of the City and Consultant(s). 
A more detailed list of required tasks for this RFP is provided in Section 3, Scope 
of Work. 

General Approach to Project

Entity General Plan Update Responsibilities

City •	 Manage consultants and drive overall processes.  
•	 Lead community engagement, including: 

developing engagement strategy, facilitating 
committees, managing web and social media, 
conducting workshops. 

•	 Review and circulation of draft documents.  
•	 Develop policy and content for General Plan based 

on engagement.  
•	 Develop branding and document templates
•	 Assemble the overall General Plan document. 
•	 Prepare the General Plan Existing Conditions 

Report and provides available data and background 
documents to consultants. 

Environmental
Consultant

•	 Coordinate all EIR subcontractors. 
•	 Conduct necessary technical studies (except 

traffic). 
•	 Under the direction of staff, develop the project 

description and Notice of Preparation. Facilitate 
the Scoping Meeting.

•	 Produce draft and final versions of the 
Environmental Impact Report, Mitigation 
Monitoring and Reporting Program, and Statement 
of Overriding Consideration. 

•	 Package documents for State submittal. 
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Climate Action 
Plan Consultant 

•	 Assist City with community engagement materials 
and communication around climate action and 
sustainability.   

•	 Coordinate with Environmental and Master 
Transportation Consultants on GHG impacts and 
reduction. 

•	 Produce draft and final Climate Action Plan. 

Master 
Transportation 
Consultant* 

•	 Conduct traffic analysis on impacts of the General 
Plan for EIR.  

•	 Work with EIR Consultant to draft transportation 
section of the EIR.  

•	 Produce draft and final Circulation Plan and 
technical components of the Circulation Element.  

•	 Update City’s VMT Policy and Traffic Fee 
Ordinance. 

*specific requirements are detailed in a separate RFP
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Salinas is the largest city in the County of Monterey and serves as the county seat. 
Known as the “salad bowl of the world”, the community is surrounded by agricultural 
lands which drive its economy and shape its heritage. The city lies about 100 miles 
south of San Francisco and approximately 10 miles inland of the Monterey Peninsula. 
Salinas has grown tremendously over the past sixty years, with a population of less 
than 30,000 in 1960, to over 160,000 residents today. Diversity is one of Salinas’ 
strengths, with 75 percent of residents identifying as Hispanic/Latino. Like many 
cities in California, Salinas is searching for ways to support affordable housing and 
living-wage jobs for its residents while adapting to a climate change and the long-
term impacts of the COVID-19 pandemic and economic crisis. 

02Community Context
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The City of Salinas’s (the City) existing General Plan was adopted in 2002 is nearly 
twenty (20) years old and long overdue for an update. Much has changed in Salinas 
since the Plan was initiated in 1998 and the city has grown in both size and population. 
New state laws have significantly altered the planning landscape, as have the effects of 
the state housing crisis, climate change, the global pandemic and economic devastation. 
Given these circumstances, it is more critical than ever to embark on the General 
Plan Update. The City’s General Plan Update is an opportunity to position Salinas for 
equitable recovery, and an adaptable and resilient future that raises the quality of life for 
all in the community.  

Figure 2-1: City Location
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This will be a comprehensive update for each General Plan element, as well as the 
addition of an Environmental Justice element. As part of the General Plan Update 
(GPU), the City will also create its first Climate Action Plan (CAP), focusing on reducing 
green house gas emissions in ways that invest in equity and streamline development 
that will benefit the Salinas community. It is anticipated that these efforts will officially 
commence in early 2021, with full adoption and certification by the end of 2023.  

Figure 2-2: City Population



  C
ity

 o
f S

alin
as |  R

eq
u

est fo
r P

ro
p

o
|sals | C

o
m

m
u

n
ity

 C
o

n
tex

t
7

Recent Plans and Community Engagement Efforts

In just the past five years, the City of Salinas has completed twelve major planning 
efforts, and in partnership with various community groups, business associations and 
private individuals/entities, has undertaken extensive community outreach, studies, 
reports and plans both citywide and targeting specific areas of Salinas. These efforts 
include community plans, regional studies, citywide master plans, specific plans, and 
a corridor plan. The City updated its Housing Element in 2015 and formally adopted 
an Economic Development Element in 2017. The City also launched the Visión Salinas 
project in 2017 to develop Guiding Principles for the General Plan Update, and to 
coordinate engagement efforts resulting in five strategic plans (no environmental 
review): the East Alisal Street Corridor Plan, Parks, Rec & Libraries Masterplan, Alisal 
Vibrancy Plan, Chinatown Revitalization Plan, and Public Arts Masterplan. Pursuant 
to SB 743, the City adopted an Interim Vehicle Miles Traveled Policy in October, 2020. 
Together, all of these planning documents represent thousands of pieces of community 
input that will inform and be integrated into the General Plan Update and Climate Action 
Plan. 

As part of the community outreach and planning process, residents and stakeholders 
identified opportunities and constraints to creating a more vibrant, walkable, safe and 
prosperous place to live, work and play.  Common themes and priorities emerged 
through each planning process including:  

•	 the need for a variety of housing types for all family sizes and income levels  

•	 living-wage jobs  

•	 safety and security  

•	 creation of a sense of place that represents and honors the area’s culture and history 

•	 community amenities and resources (open space/recreation, grocery stores, 
neighborhood serving retail and restaurants, medical services, civic services) 

•	 more activities and opportunities for youth  

•	 multi-modal connectivity and ease of access to services and employment, and  

•	 sustainable development.  

https://www.visionsalinas.org/
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Hyperlinked Documents and Resource List

COMPLETED

General Plan (2002)
City of Salinas 

Bikeways Plan (2002)

South of Salinas PSR 
(2003) 

(Update in progress)

City of Salinas 
Pedestrian Plan (2004)

Airport Blvd 
Interchange MND/IS 

(2005, Caltrans)

Zoning Code (2006), 

Zoning Map

Salinas – US 101 
Mainline Corridor 

Traffic Study , 
Technical Appendices 

(2011)

Salinas Area Service 
Analysis (2012, 

Monterey-Salinas 
Transit-MST)

Economic 
Development 

Element (accepted 
2014, adopted 2017)

Housing Element 
(2015)

Downtown Vibrancy 
Plan (2015)

Urban Greening Plan 
(2017)

Salinas and Pajaro 
Valley Farmworker 
Housing Study and 
Action Plan (2018)

Monterey County 
Active Transportation 

Plan (2018, 
Transportation Agency 
for Monterey County-

TAMC)

East Alisal Street 
Corridor Plan (2019)

Parks, Recreation, and 
Libraries Master Plan 

(2019)

Regional Analysis of 
Impediments to Fair 

Housing Choice (2019)

Alisal Vibrancy Plan 
(2019)

West Area Specific 
Plan (2019)

Chinatown 
Revitalization Plan 

(2019)

Consolidated 
Plan and Alisal 
Neighborhood 
Revitalization 

Strategy (2020)

https://www.cityofsalinas.org/our-city-services/community-development/comm-dev-documents
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/salinas_bikeways_plan_0_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/salinas_bikeways_plan_0_0.pdf
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2FPSR%20US%20101%20Chualar%20to%20Salinas%20July%202003%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0ViZ2pOeDFDR1hCQ21LX3JlYS1weWN3QnAzcnlQVHVsSENNTFZ2bEU3V3NhdVE_cnRpbWU9QVdaMXpQeXcyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2FPSR%20US%20101%20Chualar%20to%20Salinas%20July%202003%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0ViZ2pOeDFDR1hCQ21LX3JlYS1weWN3QnAzcnlQVHVsSENNTFZ2bEU3V3NhdVE_cnRpbWU9QVdaMXpQeXcyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2FPSR%20US%20101%20Chualar%20to%20Salinas%20July%202003%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0ViZ2pOeDFDR1hCQ21LX3JlYS1weWN3QnAzcnlQVHVsSENNTFZ2bEU3V3NhdVE_cnRpbWU9QVdaMXpQeXcyRWc
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/salinas_pedestrian_plan_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/salinas_pedestrian_plan_0.pdf
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2Fus101%5Fairportblvd%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VjaXVtTWJZWllGSGpsdkQxc1lyb3FRQmdIMUJPMDBPdG54MGc0Z3F0bjEwUWc_cnRpbWU9QUl0M0h2MncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2Fus101%5Fairportblvd%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VjaXVtTWJZWllGSGpsdkQxc1lyb3FRQmdIMUJPMDBPdG54MGc0Z3F0bjEwUWc_cnRpbWU9QUl0M0h2MncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2Fus101%5Fairportblvd%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VjaXVtTWJZWllGSGpsdkQxc1lyb3FRQmdIMUJPMDBPdG54MGc0Z3F0bjEwUWc_cnRpbWU9QUl0M0h2MncyRWc
https://library.municode.com/ca/salinas/codes/code_of_ordinances?nodeId=PTIITHCO_CH37ZO
https://library.municode.com/ca/salinas/codes/code_of_ordinances?nodeId=PTIITHCO_CH37ZO
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/general_plan_files/salinaszoningmap.pdf
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2F8081%5F019%2DUS%2D101%2DMainline%2DTraffic%2DStudy%2D20110803%5Fr%20%284%29%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VhbzVhUzVONmlWQXRaOUhxbkUwaWlNQmpDN1YzaXB6LWNsR21namoxa2gtanc_cnRpbWU9MUpTVE9fMncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2F8081%5F019%2DUS%2D101%2DMainline%2DTraffic%2DStudy%2D20110803%5Fr%20%284%29%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VhbzVhUzVONmlWQXRaOUhxbkUwaWlNQmpDN1YzaXB6LWNsR21namoxa2gtanc_cnRpbWU9MUpTVE9fMncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2F8081%5F019%2DUS%2D101%2DMainline%2DTraffic%2DStudy%2D20110803%5Fr%20%284%29%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VhbzVhUzVONmlWQXRaOUhxbkUwaWlNQmpDN1YzaXB6LWNsR21namoxa2gtanc_cnRpbWU9MUpTVE9fMncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2F8081%5F019%2DUS%2D101%2DMainline%2DTraffic%2DStudy%2D20110803%5Fr%20%284%29%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VhbzVhUzVONmlWQXRaOUhxbkUwaWlNQmpDN1YzaXB6LWNsR21namoxa2gtanc_cnRpbWU9MUpTVE9fMncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2F8081%5F019%2DUS%2D101%2DMainline%2DTraffic%2DStudy%2D20110803%5Fr%20%284%29%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VhbzVhUzVONmlWQXRaOUhxbkUwaWlNQmpDN1YzaXB6LWNsR21namoxa2gtanc_cnRpbWU9MUpTVE9fMncyRWc
https://mst.org/wp-content/media/SASA-II-Final-Report-080112-300dpi.pdf
https://mst.org/wp-content/media/SASA-II-Final-Report-080112-300dpi.pdf
https://mst.org/wp-content/media/SASA-II-Final-Report-080112-300dpi.pdf
https://mst.org/wp-content/media/SASA-II-Final-Report-080112-300dpi.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/appendix_b_-_salinas_ede_vol_i.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/appendix_b_-_salinas_ede_vol_i.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/appendix_b_-_salinas_ede_vol_i.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/appendix_b_-_salinas_ede_vol_i.pdf
https://www.cityofsalinas.org/sites/default/files/Departments_Files/Community_Development_Files/General_Plan_Files/Adopted_Salinas_HE_2015-2023_1.pdf
https://www.cityofsalinas.org/sites/default/files/Departments_Files/Community_Development_Files/General_Plan_Files/Adopted_Salinas_HE_2015-2023_1.pdf
https://www.cityofsalinas.org/downtown-vibrancy-plan
https://www.cityofsalinas.org/downtown-vibrancy-plan
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/urban-greening-plan_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/public_works_files/urban-greening-plan_0.pdf
https://www.cityofsalinas.org/our-city-services/community-development/regional-farmworker-housing-study
https://www.cityofsalinas.org/our-city-services/community-development/regional-farmworker-housing-study
https://www.cityofsalinas.org/our-city-services/community-development/regional-farmworker-housing-study
https://www.cityofsalinas.org/our-city-services/community-development/regional-farmworker-housing-study
https://www.tamcmonterey.org/active-transportation-plan
https://www.tamcmonterey.org/active-transportation-plan
https://www.tamcmonterey.org/active-transportation-plan
https://www.tamcmonterey.org/active-transportation-plan
https://www.tamcmonterey.org/active-transportation-plan
https://www.tamcmonterey.org/active-transportation-plan
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/east_alisal_street_corridor_plan_and_appendices_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/east_alisal_street_corridor_plan_and_appendices_0.pdf
https://www.cityofsalinas.org/sites/default/files/sprclsmp_v091019-highres_reduced_2.pdf
https://www.cityofsalinas.org/sites/default/files/sprclsmp_v091019-highres_reduced_2.pdf
https://www.cityofsalinas.org/sites/default/files/sprclsmp_v091019-highres_reduced_2.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_monterey_county_ai_-_report_0_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_monterey_county_ai_-_report_0_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_monterey_county_ai_-_report_0_0.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/alisal_vibrancy_plan_final_feb_2020_web_file_size.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/alisal_vibrancy_plan_final_feb_2020_web_file_size.pdf
https://www.cityofsalinas.org/sites/default/files/volume_i_west_area_specific_plan_public_draft_final_1.pdf
https://www.cityofsalinas.org/sites/default/files/volume_i_west_area_specific_plan_public_draft_final_1.pdf
https://www.cityofsalinas.org/sites/default/files/salinas_chinatown_plan_second_review_draft_december_2019.pdf
https://www.cityofsalinas.org/sites/default/files/salinas_chinatown_plan_second_review_draft_december_2019.pdf
https://www.cityofsalinas.org/sites/default/files/salinas_chinatown_plan_second_review_draft_december_2019.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_fy_2015-fy_2019_salinas_consolidated_plan.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_fy_2015-fy_2019_salinas_consolidated_plan.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_fy_2015-fy_2019_salinas_consolidated_plan.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_fy_2015-fy_2019_salinas_consolidated_plan.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/housing_division_files/final_fy_2015-fy_2019_salinas_consolidated_plan.pdf
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Public Art Master Plan 
(2020)

Interim Vehicle Miles 
Traveled Policy (2020)

Visión Salinas Guiding 
Principles (reaffirmed 

2020)

Greenhouse Gas 
Emissions Inventory 

(prepared 2020)

Greenhouse Gas 
Emissions Forecasts 

and Initial Targets 
(prepared 2020)

Central Area Specific 
Plan (2020)

Designing for Transit 
(2020, MST)

Open Data Portal

IN PROGRESS

Vision Zero Action 
Plan

Safe Routes to School 
(TAMC, City)

US 101 Business Plan 
(Caltrans)

https://www.visionsalinas.org/files/managed/Document/565/Salinas%20Public%20Art%20Master%20Plan_reviseddraft_reduced_120619.pdf
https://www.visionsalinas.org/files/managed/Document/565/Salinas%20Public%20Art%20Master%20Plan_reviseddraft_reduced_120619.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/final_interim_vmt_policy.pdf
https://www.cityofsalinas.org/sites/default/files/departments_files/community_development_files/final_interim_vmt_policy.pdf
https://www.visionsalinas.org/files/managed/Document/572/English_Guiding%20Principles%20_opt.pdf
https://www.visionsalinas.org/files/managed/Document/572/English_Guiding%20Principles%20_opt.pdf
https://www.visionsalinas.org/files/managed/Document/572/English_Guiding%20Principles%20_opt.pdf
https://salinasca-my.sharepoint.com/:x:/g/personal/jonathanm_ci_salinas_ca_us/Ecz39AAXv1lDsuFf0PRz7voBaNfmCeam57V1adS0Nc55GA?e=9bOBzx
https://salinasca-my.sharepoint.com/:x:/g/personal/jonathanm_ci_salinas_ca_us/Ecz39AAXv1lDsuFf0PRz7voBaNfmCeam57V1adS0Nc55GA?e=9bOBzx
https://salinasca-my.sharepoint.com/:x:/g/personal/jonathanm_ci_salinas_ca_us/Ecz39AAXv1lDsuFf0PRz7voBaNfmCeam57V1adS0Nc55GA?e=9bOBzx
https://salinasca-my.sharepoint.com/:p:/g/personal/jonathanm_ci_salinas_ca_us/EYVZWaDsc6RDqaoYltgk7Q0B2TJRtTyUc7T7_EjZ0QIPNw?e=AbIPUI
https://salinasca-my.sharepoint.com/:p:/g/personal/jonathanm_ci_salinas_ca_us/EYVZWaDsc6RDqaoYltgk7Q0B2TJRtTyUc7T7_EjZ0QIPNw?e=AbIPUI
https://salinasca-my.sharepoint.com/:p:/g/personal/jonathanm_ci_salinas_ca_us/EYVZWaDsc6RDqaoYltgk7Q0B2TJRtTyUc7T7_EjZ0QIPNw?e=AbIPUI
https://salinasca-my.sharepoint.com/:p:/g/personal/jonathanm_ci_salinas_ca_us/EYVZWaDsc6RDqaoYltgk7Q0B2TJRtTyUc7T7_EjZ0QIPNw?e=AbIPUI
https://salinasca-my.sharepoint.com/personal/jonathanm_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fjonathanm%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FCASP%20Documents%20for%20Public%20Review%2FCASP%20Public%20Review%20Draft%20June%202020%2Epdf&parent=%2Fpersonal%2Fjonathanm%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FCASP%20Documents%20for%20Public%20Review&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvam9uYXRoYW5tX2NpX3NhbGluYXNfY2FfdXMvRWJnMVJaSmdRdlpLb21ZOWhvYjZHcGNCaFNicGJQcVduWXdxUVRnREZJLWVxdz9ydGltZT16ekhtaDhDYjJFZw
https://salinasca-my.sharepoint.com/personal/jonathanm_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fjonathanm%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FCASP%20Documents%20for%20Public%20Review%2FCASP%20Public%20Review%20Draft%20June%202020%2Epdf&parent=%2Fpersonal%2Fjonathanm%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FCASP%20Documents%20for%20Public%20Review&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvam9uYXRoYW5tX2NpX3NhbGluYXNfY2FfdXMvRWJnMVJaSmdRdlpLb21ZOWhvYjZHcGNCaFNicGJQcVduWXdxUVRnREZJLWVxdz9ydGltZT16ekhtaDhDYjJFZw
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2FDesigningForTransit%2D2020%2DEdition%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VaQmVlMjQ0Uy1oRWdDaWx6bzBEeXI0QjBmZkpDcVZQUHh4bUwzOWh6QWhDN0E_cnRpbWU9eTQ5U05fNncyRWc
https://salinasca-my.sharepoint.com/personal/andrewe_ci_salinas_ca_us/_layouts/15/onedrive.aspx?id=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs%2FDesigningForTransit%2D2020%2DEdition%2Epdf&parent=%2Fpersonal%2Fandrewe%5Fci%5Fsalinas%5Fca%5Fus%2FDocuments%2FGPU%2FReference%20Docs&originalPath=aHR0cHM6Ly9zYWxpbmFzY2EtbXkuc2hhcmVwb2ludC5jb20vOmI6L2cvcGVyc29uYWwvYW5kcmV3ZV9jaV9zYWxpbmFzX2NhX3VzL0VaQmVlMjQ0Uy1oRWdDaWx6bzBEeXI0QjBmZkpDcVZQUHh4bUwzOWh6QWhDN0E_cnRpbWU9eTQ5U05fNncyRWc
https://cityofsalinas.opendatasoft.com/pages/homepage/
https://www.cityofsalinas.org/our-city-services/public-works/current-projects/vision-zero
https://www.cityofsalinas.org/our-city-services/public-works/current-projects/vision-zero
https://www.tamcmonterey.org/safe-routes-to-school-program
https://www.tamcmonterey.org/safe-routes-to-school-program
https://dot.ca.gov/caltrans-near-me/district-5/district-5-current-projects/us-101-business-plan
https://dot.ca.gov/caltrans-near-me/district-5/district-5-current-projects/us-101-business-plan
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Scope of Work

Scope of Work Components

The following is a general description of the anticipated project components. 
Consultants are expected to submit a detailed work plan for the preparation of a 
Program Environmental Impact Report and/or a Climate Action Plan that includes 
more specific tasks and phasing. Consultants may respond to the Environmental 
Impact Report, Climate Action Plan, or both projects.  

03
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A.	 Environmental Impact Report 

The Consultant(s) shall prepare required items for California Environmental Quality 
Act (CEQA) compliance through a Program Environmental Impact Report covering the 
General Plan and Climate Action Plan that allows tiering of the Zoning Code update 
and other projects and infrastructure to reduce future environmental analysis needs. 
The EIR will include all required sections which are described in Article 9 of the CEQA 
Guidelines.

i.	 Project Management

The Consultant shall be responsible for project management and logistics for the 
Environmental Impact Report document. This includes meetings and ongoing 
coordination with City staff and decision-makers as required to move the project 
forward efficiently. This should include a kick-off meeting with the City project 
team and bi-monthly progress meetings or phone calls with the City’s Project 
Manager and others as needed. The Consultant will also attend at least two 
community meetings, consultations, workshops, or hearings. Lead Consultant 
will be responsible for direct coordination with any sub consultants on the project 
team. The Consultant shall also be responsible for monthly progress reports and 
invoices, as well as ensuring legal public notices and consultation obligations are 
met, staff reports, presentations, and resolutions.  The Consultant will coordinate 
with the Environmental Impact Report and Climate Action Plan consultant teams 
to provide requested transportation services for those efforts.

Recommended Minimum Deliverables:

•	 Monthly invoices and progress reports 
•	 Public notices 
•	 Traffic and Transportation Commission, Planning Commission and City 

Council staff reports 
•	 Commission and City Council resolutions 
•	 Presentations and attendance at one Steering Committee meeting and one 

Planning Commission meeting 
•	 Optional EIR 101 Community Webinar 

ii.	 Initial Study and Scoping Meeting 

The Consultant shall prepare and distribute the Initial Study and Notice of 
Preparation (NOP) and facilitate at least one Scoping Meeting. The Consultant shall 
summarize any comments received and provide recommendations on how to 
respond and address in the environmental review process. 

Recommended Minimum Deliverables:

•	 Notice of Preparation 



  C
ity

 o
f S

alin
as | R

eq
u

est fo
r P

ro
p

o
|sals |  S

co
p

e o
f W

o
rk

12

•	 Initial Study 
•	 Scoping Meeting facilitation  
•	 Memo containing summary of comments and recommended response  

iii.	Environmental Studies and Analyses 

The Consultant shall undertake all technical existing conditions reporting, studies 
and analyses necessary to complete the EIR with the exception of traffic. The EIR 
traffic study will be conducted by the master transportation consultant selected 
through a separate RFP process, who will coordinate with the EIR consultant (RFP 
available at www.cityofsalinas.org/our-city-services/finance/bid-requests-rfps)

Recommended Minimum Deliverables:

•	 Technical analyses necessary under CEQA guidelines, except traffic. Including, 
but not limited to: 

	◦ Cultural resources
	◦ Biological resources 
	◦ Hydrology 
	◦ Noise 
	◦ Air quality and GHG 
	◦ Land use 
	◦ Other necessary studies identified in the Consultant’s proposal 

iv.	 Draft Environmental Impact Report 

The Consultant shall prepare at least one administrative draft EIR for internal 
review and comment by City of Salinas staff. The Consultant will be responsible 
for drafting all section of the report, including traffic, using the study data 
and analyses provided by the master transportation consultant. Edits will be 
incorporated by the Consultant and the Consultant shall prepare a draft EIR for 
public review.  

Recommended Minimum Deliverables:

•	 Administrative draft EIR (including text and graphics) in Word format  
•	 Revised draft EIR for public review 

v.	 Mitigation Monitoring and Reporting Program (MMRP) 

The Consultant shall prepare a MMRP for mitigation implementation that will be 
included as an appendix in the EIR.  

Recommended Minimum Deliverables:

•	 Administrative draft MMRP 
•	 Final MMRP 

https://www.cityofsalinas.org/our-city-services/finance/bid-requests-rfps
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vi.	 Final Environmental Impact Report 

The Consultant shall prepare a final EIR incorporating all comments and edits 
from the draft EIR. This will include a summary of changes made to the draft EIR.  

Recommended Minimum Deliverables:

•	 Drafting of response to draft EIR comments 
•	 Final EIR in editable and PDF format 
•	 Transfer of all accompanying data, graphics, maps, etc. 
•	 Summary of changes to the draft EIR 

vii.	Findings and Statement of Overriding Consideration  

Consultant shall prepare findings of fact and a statement of overriding 
consideration.  

Recommended Minimum Deliverables:

•	 Draft and final findings of fact and statement of overriding consideration. 
•	 Resolution certifying EIR

viii.	Packaging for Submittal to State

Consultant shall finalize all documents, package them for submittal to CEQAnet 
and the State Clearinghouse, prepare the Notice of Determination (NOD), and 
other steps as necessary to complete certification.   

Recommended Minimum Deliverables:

•	 Completion of required forms 
•	 Notice of Determination 
•	 Final document package

ix.	 Contingency 

The proposal should include a contingency for unanticipated tasks which would 
require City of Salinas approval in advance of undertaking. Up to 10 precent of 
total EIR proposal cost.   
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B.	 Climate Action Plan

The CAP will be prepared while the City is also updating its General Plan.  While the CAP 
will focus on reducing Greenhouse Gas Emissions, the General Plan will include a new 
Environmental Justice Element, which will primarily address vulnerability, adaptation, 
and resiliency. 

i.	 Project Management

The Consultant shall be responsible for overall logistics management of the 
Climate Action Plan. This includes a kick-off meeting and at least bi-monthly 
meetings with City staff and relevant agencies and stakeholders. The Consultant 
shall also be responsible for monthly progress reports and invoices, and the 
preparation of public notices and resolutions. The Consultant shall manage any 
subconsultants as applicable and coordinate with the EIR team and other related 
project teams as necessary.  

Recommended Minimum Deliverables:

•	 Monthly progress reports and invoices 
•	 Public notices 
•	 Traffic and Transportation Commission, Planning Commission and City 

Council staff reports 
•	 Commission and City Council resolutions 
•	 Presentations and attendance at one Steering Committee meeting and one 

Planning Commission meeting 

ii.	 Community Engagement Assistance 

City staff will be responsible for leading community engagement, including 
facilitation of the Climate Action Plan Subcommittee of stakeholders who will 
help steer the document. The Consultant shall assist with creating presentations, 
materials for workshops, social media, surveys, and other engagement tools, and 
assisting with developing strategies to communicate the importance of climate 
action in a way that connects with the lived experience of the Salinas community. 
In addition to the project management meetings, the Consultant is expected to 
attend at least four community meetings, workshops, or commission meetings.  

Recommended Minimum Deliverables:

•	 Communication materials 
•	 Content for website, workshops and other activities 
•	 Climate action and adaptation planning 101 webinar for community, lead by 

Consultant  
•	 Ability to produce these materials in English and Spanish is preferred.  
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iii.	Additional Data Collection and Forecasting

The City has an updated Greenhouse Gas Emissions (GHG) Inventory prepared 
by the Association of Monterey Bay Area Governments (AMBAG) for the years 
2005, 2010, 2015, and 2017. The City also has GHG forecasts and targets for 2020, 
2030, 2040, and 2050. Both documents are in the Document List under Section 
2 of this RFP. The Consultant will be responsible for reviewing these documents 
and refining forecasting and targets based on the proposed CAP and General Plan 
policy and strategies. 

Recommended Minimum Deliverables:

•	 Review/update (if necessary) GHG Inventory 
•	 Refined forecasts/targets aligning with General Plan Update  

iv.	 Draft Climate Action Plan 

The Consultant shall prepare an administrative draft Climate Action Plan that 
includes equitable and realistic reduction measures, and meets relevant state 
planning goals and statutes (AB 32/SB 32, etc.).  Incorporate staff comments into a 
public review draft Climate Action Plan. 

Recommended Minimum Deliverables:

•	 Administrative draft (including text and graphics) in Word format 
•	 Public review draft  
•	 Please include as optional task lay out in Adobe InDesign

v.	 Final Climate Action Plan  

The Consultant shall incorporate all public review comments into the draft 
Climate Action Plan and include a summary of changes as an appendix.  

Recommended Minimum Deliverables:

•	 Final Climate Action Plan (PDF) 
•	 Adobe InDesign package 
•	 Editable versions of figures, maps, graphics, etc. 
•	 Summary of comments and changes 

The City will assume ownership of all emailed documents and 
deliverables for both projects. 
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In order to expedite and maintain consistency in the evaluation process, each 
response to this RFP shall be organized in accordance with this section. Proposal 
submissions shall contain thorough description and analysis of the following 
information in the order presented on the following pages. 

04 Proposal Format
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1.	 Brief Cover Letter/Letter of Introduction

2.	 Executive Summary

3.	 Lead Project Contact  

	∞ Name, title and telephone number of the prospective consultant’s designated 
lead contact person for communications pertaining to this proposal.

4.	 Project Team

	∞ Description of team members assigned to the project and their respective 
roles.  It is expected that once the analysis begins, the project team will 
remain in place until the work is completed.  Please include statements 
regarding the length of commitment of the proposed staff if they are not 
available for the duration of this project.

	∞ Organizational chart illustrating team members assigned to the project and 
their respective roles.

	∞ A brief biography or resume of each team member.

	∞ Identification of specific sub-contractors who will be assigned to the project, 
and their specific roles and responsibilities, and a description of prior 
working relationship (if applicable). 

5.	 Firm Experience and Qualifications

	∞ A general description of the services provided by the proposer’s firm 
and sub-consultant; the qualifications of each team member providing 
the requested services and their experience working with municipal 
departments, commissions, elected officials, community-based 
organizations and community members.

	∞ A list of representative projects completed by the firms and individuals 
proposed to work on this project that best exemplify the work requested in 
this RFP.

	∞ For each project reference, include the project name, the client contact, the 
client’s phone number and email, the dates the work was accomplished, and 
a brief description of the work accomplished.

	∞ Consultant and sub-consultant document samples for similar projects.

6.	 Scope of Work including Tasks and Deliverables

	∞ A narrative describing the approach and work plan, including any studies 
for completing the scope of work. On a per task basis the narrative should 
identify the designated team member(s) responsible for completing the work, 
specific deliverables, and the number of meetings attended.

	∞ Any additional suggestions Consultant believes would be valuable to include 
in this effort and any suggestions for further clarifying the scope or work and 
the usefulness of the product.  
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	∞ Any relevant additional services the Consultant may able to provide which 
may improve the General Plan Update

	∞ A signed copy of any addendum shall be included in the proposal.

7.	 Budget Estimate 

	∞ A detailed budget estimate in matrix form including the hourly rates and 
time commitments for all team members and sub-consultants by task for the 
project(s).

	∞ Separate any proposed optional tasks.

	∞ Include similar information for any sub-contractor.

	∞ A sample billing invoice.

	∞ Budget estimates must be submitted separate from the proposal via mail. See 
Section 6 Proposal Submittal. 

	∞ Budget estimates will remain sealed unless the firm is selected for 
negotiation.

8.	 Project Schedule

	∞ Include timeframe for completion of tasks, including milestone dates for 
primary deliverables.

	∞ Include discussion of where the project timeline may slip or is susceptible 
to delay if assumptions are not met relative to project task completion.   As it 
is anticipated the project will have an assertive schedule, it is important for 
the City to understand the proposer’s expectations for City staff document 
review timeframes included in this schedule.

	∞ For project management purposes, the schedule should indicate how often 
there are meetings with City staff, as well as, the duration and number of 
public meetings, including general public, Commission meetings, and City 
Council.

9.	 General Contract Requirements

	∞ Proof of Insurability. A brief statement or certificate of insurance from an 
acceptable insurance company setting forth that insurance coverage as 
required in the attached sample contract, at a minimum, will be available 
at the time of commencement of the project. The City reserves the right 
to request additional insurance coverages and amounts through the final 
Agreement negotiated between the City and consultant selected.

	∞ Concurrence with contract provisions. A brief statement that the proposer 
concurs with the provisions of the City’s standard contract as attached to 
the RFP.  Under certain circumstances, and subject to the discretion of the 
City, some provisions of the contract may be modified upon final contract 
negotiations with the selected consultant. 
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It is the City’s sole desire to contract with a qualified, professional consultant that has 
the proven experience, resources, and professional expertise to deliver the requested 
document(s). A committee comprised of City staff members will conduct evaluation 
of the proposals. The initial screening will be based on an objective review of the 
proposal received based on the criteria set forth in this RFP.   

05 Evaluation Criteria
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Proposals will be evaluated according to qualifications, experience, capabilities, 
references, resources, scope, schedule, cost, and demonstrated competence in 
performing the work required (not necessarily in that order).  The proposal needs to 
fully respond to items listed in this RFP; needs to constitute a team that is experienced 
and qualified to meet the requirements of this project based on relevant experience; 
and needs to demonstrate the ability to identify and plan specific tasks to complete the 
project in a professional manner on schedule and within budget.  The City will select 
the contractor that best meets the requirements put forth in the RFP. The following 
standards will be considered in evaluation of proposals: 

Criteria Points

Demonstrated project understanding and scope of work 25

Firm qualifications and experience (including examples of 
similar projects) 

25

Team member qualifications and experience 20

Capacity and track record of delivering projects on time and 
within budget 

15

References from previous clients 10

Completeness of response and quality of submittal 5
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Completed RFP responses except for the budget estimate are to be submitted 
electronically by emailing File Transfer Protocol (FTP) instructions or a link to a cloud-
sharing folder to Jonathan Moore, Project Manager, jonathanm@ci.salinas.ca.us. 

06 Proposal Submittal
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mailto:jonathanm%40ci.salinas.ca.us?subject=
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Budget estimates shall be submitted separately in a sealed envelope marked 
CONFIDENTIAL that includes a physical copy of the estimate and a digital copy on a 
USB drive. Budget estimates shall be mailed to: 

City of Salinas 
Att: Jonathan Moore 
65 W. Alisal Street, Suite 201 
Salinas CA, 93901 

All submittals shall be received no later than Monday, February 22, 2021 at 4:00 pm.    
Proposals received after 4:00 pm on the due date will not be considered. Upon receipt, 
all material submitted in response to this request will become the property of the City of 
Salinas, and may be considered public information pursuant to applicable law. 
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There will be no pre-bid meeting for this proposal. Proponents are strongly 
encouraged to visit the site on their own as part of proposal preparation.  Any 
questions regarding this RFP may be emailed to jonathanm@ci.salinas.ca.us or faxed 
to (831) 775-4258 by Friday, January 29, 2021.  All submitted questions and responses 
will be posted on the City website as an addenda one week after the close of the 
question period. No questions regarding this RFP will be answered over the phone.  
Proposers that contact City personnel or City Council members after the City releases 
the RFP shall be disqualified.  All addenda shall become part of this RFP. A signed copy 
of any addendum shall be included in the proposal. 

07 Inquiries
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https://www.cityofsalinas.org/our-city-services/finance/bid-requests-rfps
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08 City Process

City staff and key stakeholders will review and evaluate the submitted proposals 
based on the stated evaluation criteria.  Staff will contact other agencies for feedback 
concerning previous work.   It is expected that one or more firms will be invited for an 
interview, however it is the quality of the proposals received that will determine who 
will be invited to take part in an interview process. The City reserves the right to forgo 
the interview process and proceed directly to selection of the preferred firm in the 
event that a proposal is deemed superior in content.  

The City retains the right to select the qualified finalists.  The staff recommendation 
will be based upon the quality of the proposal, including the experience of the 
proposed project team, project manager, and experience conducting similar type of 
work.  The City anticipates entering into an agreement with the selected firm based 
on a negotiated fee and a negotiated scope of work.  If an agreement on the fee and 
scope cannot be reached, the City reserves the right to end negotiations and enter 
into negotiations with the next highest ranked consultant. The City reserves the right 
to negotiate team composition, sub-consultants, project deliverables and associated 
costs. City Council will consider the staff recommendation and award the contract for 
the negotiated final scope of work pursuant to the Municipal Code. 

 

Timeline -  

Questions Due: January 29th
Question Responses Posted: February 5th
Proposals Due: February 22nd
Interview of Finalists: Week of March 15
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09 Conditions and 
Responsibilities 

of Request
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1.	 General Conditions.  The City of Salinas reserves the right to (1) reject any or all 
responses, (2) postpone award of the contract for a period not to exceed sixty (60) 
days from the date replies are due, (3) waive informalities in the responses, and 
(4) take whatever action or make whatever decision it determines to be in the best 
interest of the City.   All proposals will remain in effect and legally binding for at 
least sixty (60) days from the date of submission. A contract agreement shall not 
be binding or valid with the City unless and until it is executed by authorized 
representatives of the City and of the Selected Consultant. 

The City reserves the right to request additional information from any and all 
prospective firms as deemed necessary by the City in order to evaluate the proposals.  
This process may not be used, however, as an opportunity to submit missing 
documentation or to make substantive revisions to the original proposal.

A prospective firm may withdraw their proposal at any time prior to the date and the 
time which is set forth herein as the deadline for submittal of proposals.

2.	 Liability of Costs and Responsibility.  Each prospective firm submitting a proposal 
in response to this Request for Proposals agrees that the preparation of all materials 
and presentation for submittal to the City is at the prospective firm’s sole cost and 
expense, and the City will not, under any circumstances, be responsible for any costs 
or expenses incurred by a prospective firm.

Prospective firms are responsible for making necessary investigations and 
examination of records.  Failure to do so will not act to relieve any condition of 
the proposed agreement or the requirements set out in this RFP.  It is mutually 
understood and agreed that the submission of a proposal shall be considered 
conclusive evidence that the prospective firm has made such examinations and 
investigations.  No request for modification of a proposal shall be considered after its 
submission on the grounds that the prospective firm was not fully informed as to any 
fact or condition.

The selected consultant shall be required to assume responsibility for all services 
offered in the proposal whether or not they possess them within their organization. 
The selected consultant will be the sole point of contact with regard to contractual 
matters, including payment of any and all charges resulting from the contract.

3.	 Standard Agreement.  A sample professional services agreement is attached for 
the proponent’s reference.  It is the responsibility of the prospective consultant to 
be familiar with and accept the terms of this standard contract.  In some instances, 
contract provisions can be modified after review and approval of the City during 
final contract negotiations.  Overall, however, the provisions in this contract are 
those preferred by the City for the engagement of consulting services relating to 
this RFP. If any of the terms and conditions contained in the standard agreement are 
not agreeable, these should be identified specifically, otherwise it will be assumed 
that the Consultant is willing to enter into the agreement as it is written.  Failure to 
identify contractual issues can be a basis for City to disqualify a consultant.
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4.	 Insurance.  Consultant shall, throughout the duration of project, maintain 
comprehensive general liability and property insurance covering all operations of 
Consultant, its agents and employees, performed in connection with the project 
in the amounts and in the types of coverages shown in the sample professional 
services agreement.

5.	 Non-Discrimination/Non-Preferential Treatment. The successful Consultant 
shall not discriminate, in any way, against any person on the basis of race, sex, 
color, age, religion, sexual orientation, actual or perceived gender identity, 
disability, ethnicity, or national origin, in connection with or related to the 
performance of City contracts.

6.	 Rights to Submitted Materials. All proposals and related correspondence, reports, 
charges, schedules, exhibits and other documentation submitted (electronically or 
physically) with the proposal will become the property of the City and a matter of 
public record. All documents submitted in response to this RFP will be subject to 
disclosure if requested by a member of the public. There are a very limited number 
of narrow exceptions to these disclosure requirements. Any information that a 
prospective consultant considers confidential, the disclosure of which would be 
an unwarranted invasion of personal privacy, should be submitted in a sealed 
envelope marked “CONFIDENTIAL; NOT PUBLIC RECORDS.”  During the selection 
process, the City will keep such information confidential and will not disclose it 
except as may be required under applicable law, including the California Public 
Records Act.  This means that, depending on the nature or timing of the request, 
or future court decisions, that information may not remain private and may be 
publicly disclosed.  Once the selection process is completed, the City will return 
this information to the Consultant if not selected.  Budgets and cost proposals 
submitted by proposers shall not be considered confidential or proprietary and may 
be subject to disclosure. 

7.	 Prohibition of Gifts. City staff and officials are subject to several legal and policy 
limitations regarding receipt of gifts from persons, firms, or corporations either 
engaged in business with the Agency, or proposing to do business with the City. 
The offering of any illegal gift shall be grounds to disqualify a Consultant. To 
avoid even the appearance of impropriety, Proponents and Selected Consultant 
should not offer any gifts or souvenirs, even of minimal value, to City officers or 
employees.
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10 Attachments
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1.	 City of Salinas Standard Professional Services Agreement 



ATTACHMENT 1 - CITY OF SALINAS STANDARD PROFESSIONAL 
SERVICES AGREEMENT

AGREEMENT FOR PROFESSIONAL SERVICES BETWEEN

THE CITY OF SALINAS AND ______ 

This Agreement for Professional Services (the “Agreement” and/or “Contract”) is made and entered into 
this ____ day of ______, 2021, between the City of Salinas, a California Charter city and municipal 
corporation (hereinafter “City”), and __________, a _____________(hereinafter “Consultant”).

RECITALS

WHEREAS, Consultant represents that he, she, or it is specially trained, experienced, and competent to 
perform the special services which will be required by this Agreement; and

WHEREAS, Consultant is willing to render such professional services, as hereinafter defined, on the 
following terms and conditions.

NOW, THEREFORE, City and Consultant agree as follows:

TERMS

1.	 Scope of Service. The project contemplated and the scope of Consultant’s services are described in 
Exhibit B, attached hereto, and incorporated herein by reference.

 
2.	 Term; Completion Schedule.  This Agreement shall commence on ______, and shall terminate on 

_______, unless extended in writing by either party upon (30) days written notice.  This Agreement 
may be extended only upon mutual written consent of the parties, and may be terminated only 
pursuant to the terms of this Agreement. 

3.	 Compensation.  City hereby agrees to pay Consultant for services rendered the City pursuant to this 
Agreement on a time and materials basis according to the rates of compensation of [or as set forth 
in Exhibit B]. The total amount of compensation to be paid under this Agreement shall not exceed 
_________.

4.	 Billing.  Consultant shall submit to City an itemized invoice, prepared in a form satisfactory to 
City, describing its services and costs for the period covered by the invoice.  Except as specifically 
authorized by City, Consultant shall not bill City for duplicate services performed by more than one 
person.  Consultant’s bills shall include the following information to which such services cost or 
pertain:

(A)  A brief description of services performed;
(B)  The date the services were performed;
(C)  The number of hours spent and by whom;
(D)  A brief description of any costs incurred; and
(E)  The Consultant’s signature.



Any such invoices shall be in full accord with any and all applicable provisions of this Agreement.

City shall make payment on each such invoice within thirty (30) days of receipt; provided, however, 
that if Consultant submits an invoice which is incorrect, incomplete, or not in accord with the provisions 
of this Agreement, City shall not be obligated to process any payment to Consultant until thirty (30) 
days after a correct and complying invoice has been submitted by Consultant. The City shall process 
undisputed portion immediately.

5.	 Meet & Confer. Consultant agrees to meet and confer with City or its agents or employees with 
regard to services as set forth herein as may be required by the City to ensure timely and adequate 
performance of the Agreement. 

6.	 Additional Copies.  If City requires additional copies of reports, or any other material which 
Consultant is required to furnish as part of the services under this Agreement, Consultant shall 
provide such additional copies as are requested, and City shall compensate Consultant for the actual 
costs related to the production of such copies by Consultant.

7.	 Responsibility of Consultant.  By executing this Agreement, Consultant agrees that the services to 
be provided and work to be performed under this Agreement shall be performed in a fully competent 
manner.  By executing this Agreement, Consultant further agrees and represents to City that the 
Consultant possesses, or shall arrange to secure from others, all of the necessary professional 
capabilities, experience, resources, and facilities necessary to provide the City the services 
contemplated under this Agreement and that City relies upon the professional skills of Consultant 
to do and perform Consultant’s work. Consultant further agrees and represents that Consultant shall 
follow the current, generally accepted practices in this area to the profession to make findings, render 
opinions, prepare factual presentations, and provide professional advice and recommendations 
regarding the projects for which the services are rendered under this Agreement.

8.	 Responsibility of City.  To the extent appropriate to the projects to be completed by Consultant 
pursuant to this Agreement, City shall:

(A)	 Assist Consultant by placing at its disposal all available information pertinent to the projects, 
including but not limited to, previous reports and any other data relative to the projects.  Nothing 
contained herein shall obligate City to incur any expense in connection with completion of studies 
or acquisition of information not otherwise in the possession of City.

(B)	 Examine all studies, reports, sketches, drawings, specifications, proposals, and other documents 
presented by Consultant, and render verbally or in writing as may be appropriate, decisions 
pertaining thereto within a reasonable time so as not to delay the services of Consultant.

(C)	 Megan Hunter, Community Development Director, or her designee, shall act as City’s 
representative with respect to the work to be performed under this Agreement.  Such person shall 
have the complete authority to transmit instructions, receive information, interpret and define 
City’s policies and decisions with respect to materials, equipment, elements, and systems pertinent 
to Consultant’s services.  City may unilaterally change its representative upon notice to the 
Consultant.

(D)	 Give prompt written notice to Consultant whenever City observes or otherwise becomes aware of 
any defect in a project.



9.	 Acceptance of Work Not a Release.  Acceptance by the City of the work to be performed under this 
Agreement does not operate as a release of Consultant from professional responsibility for the work 
performed.

10.	Indemnification and Hold Harmless.  

Consultant shall defend, indemnify, and hold harmless the City and its officers, officials, employees, 
volunteers, and agents from and against any and all liability, loss, damage, expense, costs (including 
without limitation costs and fees of litigation) of every nature arising out of or in connection with 
Consultant’s performance of work hereunder, including the performance of work of any of Consultant’s 
subcontractors or agents, or Consultant’s failure to comply with any of its obligations contained in the 
agreement, except such loss or damage which was caused by the sole negligence or willful misconduct 
of the City.  

11.	Insurance.  Consultant shall procure and maintain for the duration of this Agreement insurance 
meeting the requirements specified in Exhibit A hereto.

12.	Access to Records.  Consultant shall maintain all preparatory books, records, documents, accounting 
ledgers, and similar materials including but not limited to calculation and survey notes relating to 
work performed for the City under this Agreement on file for at least three (3) years following the 
date of final payment to Consultant by City.  Any duly authorized representative(s) of City shall have 
access to such records for the purpose of inspection, audit, and copying at reasonable times during 
Consultant’s usual and customary business hours.  Consultant shall provide proper facilities to City’s 
representative(s) for such access and inspection.

13.	Non-Assignability.  It is recognized by the parties hereto that a substantial inducement to City for 
entering into this Agreement was, and is, the professional reputation and competence of Consultant.  
This Agreement is personal to Consultant and shall not be assigned by it without express written 
approval of the City.

14.	Changes to Scope of Work.  City may at any time, and upon a minimum of ten (10) days written 
notice, seek to modify the scope of services to be provided for any project to be completed under 
this Agreement.  Consultant shall, upon receipt of said notice, determine the impact on both time 
and compensation of such change in scope and notify City in writing. Upon agreement between City 
and Consultant as to the extent of said impacts to time and compensation, an amendment to this 
Agreement shall be prepared describing such changes.  Execution of the amendment by City and 
Consultant shall constitute the Consultant’s notice to proceed with the changed scope.

15.	Ownership of Documents.  Title to all final documents, including drawings, specifications, 
data, reports, summaries, correspondence, photographs, computer software (if purchased on the 
City’s behalf), video and audio tapes, software output, and any other materials with respect to 
work performed under this Agreement shall vest with City at such time as City has compensated 
Consultant, as provided herein, for the services rendered by Consultant in connection with which 
they were prepared.  City agrees to hold harmless and indemnify the Consultant against all damages, 
claims, lawsuits, and losses of any kind including defense costs arising out of any use of said 
documents, drawings, and/or specifications on any other project without written authorization of the 
Consultant.



16.	Termination.

(A)	 City shall have the authority to terminate this Agreement, upon ten days written notice to 
Consultant, as follows:

(1)	If in the City’s opinion the conduct of the Consultant is such that the interest of the City may 
be impaired or prejudiced, or 

(2)	For any reason whatsoever.  

(B)	 Upon termination, Consultant shall be entitled to payment of such amount as fairly compensates 
Consultant for all work satisfactorily performed up to the date of termination based upon the 
Consultant’s rates shown in Exhibit B and/or Section 3 of this Agreement, except that: 

(1)	In the event of termination by the City for Consultant’s default, City shall deduct from the 
amount due Consultant the total amount of additional expenses incurred by City as a result 
of such default.  Such deduction from amounts due Consultant are made to compensate City 
for its actual additional costs incurred in securing satisfactory performance of the terms of 
this Agreement, including but not limited to, costs of engaging another consultant(s) for such 
purposes.  In the event that such additional expenses shall exceed amounts otherwise due and 
payable to Consultant hereunder, Consultant shall pay City the full amount of such expense.

(C)	 In the event that this Agreement is terminated by City for any reason, Consultant shall:

(1)	Upon receipt of written notice of such termination promptly cease all services on this project, 
unless otherwise directed by City; and

(2)	Deliver to City all documents, data, reports, summaries, correspondence, photographs, 
computer software output, video and audio tapes, and any other materials provided to 
Consultant or prepared by or for Consultant or the City in connection with this Agreement.  
Such material is to be delivered to City in completed form; however, notwithstanding the 
provisions of Section 15 herein, City may condition payment for services rendered to the date 
of termination upon Consultant’s delivery to the City of such material.

(D)	 In the event that this Agreement is terminated by City for any reason, City is hereby expressly 
permitted to assume the projects and complete them by any means, including but not limited to, an 
agreement with another party.

(E)	 The rights and remedy of the City and Consultant provided under this Section are not exclusive 
and are in addition to any other rights and remedies provided by law or appearing in any other 
section of this Agreement.

17.	Compliance with Laws, Rules, and Regulations.  Services performed by Consultant pursuant to 
this Agreement shall be performed in accordance and full compliance with all applicable federal, 
state, and City laws and any rules or regulations promulgated thereunder.



18.	Exhibits Incorporated.  All exhibits referred to in this Agreement and attached to it are hereby 
incorporated in it by this reference.  In the event there is a conflict between any of the terms of this 
Agreement and any of the terms of any exhibit to the Agreement, the terms of the Agreement shall 
control the respective duties and liabilities of the parties.

19.	Independent Contractor.  It is expressly understood and agreed by both parties that Consultant, 
while engaged in carrying out and complying with any of the terms and conditions of this 
Agreement, is an independent contractor and not an employee of the City.  Consultant expressly 
warrants not to represent, at any time or in any manner, that Consultant is an employee or servant of 
the City.

20.	Integration and Entire Agreement.  This Agreement represents the entire understanding of City 
and Consultant as to those matters contained herein.  No prior oral or written understanding shall be 
of any force or effect with respect to those matters contained herein.  This Agreement may not be 
modified or altered except by amendment in writing signed by both parties.

21.	Jurisdiction and Venue.  This Agreement shall be governed by and construed in accordance 
with the laws of the State of California, County of Monterey, and City of Salinas.  Jurisdiction of 
litigation arising from this Agreement shall be in the State of California, in the County of Monterey 
or in the appropriate federal court with jurisdiction over the matter.

22.	Severability.  If any part of this Agreement is found to be in conflict with applicable laws, such part 
shall be inoperative, null and void insofar as it is in conflict with said laws, but the remainder of the 
Agreement shall continue to be in full force and effect.

23.	Notices.

(A)	 Written notices to the City hereunder shall, until further notice by City, be addressed to:

Megan Hunter
City of Salinas
65 W. Alisal Street, Suite 201
Salinas, California 93901

With a copy to:

City Attorney
City of Salinas
200 Lincoln Avenue
Salinas, California 93901

(B)	 Written notices to the Consultant shall, until further notice by the Consultant, be addressed to: 

[Contact Information for Consultant including Title, Address, Email, and Phone #]

(C)	 The execution of any such notices by the City Manager shall be effective as to Consultant as if it 



were by resolution or order of the City Council, and Consultant shall not question the authority of 
the City Manager to execute any such notice.

(D)	 All such notices shall either be delivered personally to the other party’s designee named above, or 
shall be deposited in the United States Mail, properly addressed as aforesaid, postage fully prepaid, 
and shall be effective the day following such deposit in the mail.

24.	Nondiscrimination.  During the performance of this Agreement, Consultant shall not discriminate 
against any employee or applicant for employment because of race, color, religion, ancestry, creed, 
sex, national origin, familial status, sexual orientation, age (over 40 years) or disability.  Consultant 
shall take affirmative action to ensure that applicants are employed, and that employees are treated 
during employment without regard to their race, color, religion, ancestry, creed, sex, national origin, 
familial status, sexual orientation, age (over 40 years) or disability.

25.	Conflict of Interest.  Consultant warrants and declares that it presently has no interest, and 
shall not acquire any interest, direct or indirect, financial or otherwise, in any manner or degree 
which will render the services required under the provisions of this Agreement a violation of any 
applicable local, state or federal law.  Consultant further declares that, in the performance of this 
Agreement, no subcontractor or person having such an interest shall be employed.  In the event that 
any conflict of interest should nevertheless hereinafter arise, Consultant shall promptly notify City 
of the existence of such conflict of interest so that City may determine whether to terminate this 
Agreement.  Consultant further warrants its compliance with the Political Reform Act (Government 
Code section 81000 et seq.) and Salinas City Code Chapter 2A that apply to Consultant as the result 
of Consultant’s performance of the work or services pursuant to the terms of this Agreement.

26.	Headings.  The section headings appearing herein shall not be deemed to govern, limit, modify, or in 
any manner affect the scope, meaning or intent of the provisions of this Agreement.

27.	Attorneys’ Fees.  In case suit shall be brought to interpret or to enforce this Agreement, or because 
of the breach of any other covenant or provision herein contained, the prevailing party in such 
action shall be entitled to recover their reasonable attorneys’ fees in addition to such costs as may be 
allowed by the Court.  City’s attorneys’ fees, if awarded, shall be calculated at the market rate.

28.	Non-Exclusive Agreement.  This Agreement is non-exclusive and both City and Consultant 
expressly reserves the right to contract with other entities for the same or similar services.

29.	Rights and Obligations Under Agreement.  By entering into this Agreement, the parties do not 
intend to create any obligations express or implied other than those set out herein; further, this 
Agreement shall not create any rights in any party not a signatory hereto.

30.	Licenses.  If a license of any kind, which term is intended to include evidence of registration, is 
required of Consultant, its representatives, agents or subcontractors by federal, state or local law, 
Consultant warrants that such license has been obtained, is valid and in good standing, and that any 
applicable bond posted in accordance with applicable laws and regulations.

31.	Counterparts.  This Agreement may be executed in one or more counterparts, each of which shall 
be deemed an original, but all of which together shall constitute a single agreement.



32.	Legal Representation.  Each party affirms that it has been represented, if it so chose, by legal 
counsel of its own choosing regarding the preparation and the negotiation of this Agreement and 
the matters and claims set forth herein, and that each of them has read this Agreement and is fully 
aware of its contents and its legal effect.  Neither party is relying on any statement of the other party 
outside the terms set forth in this Agreement as an inducement to enter into this Agreement.

33.	Joint Representation.  The language of all parts of this Agreement shall in all cases be construed as 
a whole, according to its fair meaning, and not strictly for or against any party.  No presumptions or 
rules of interpretation based upon the identity of the party preparing or drafting the Agreement, or 
any part thereof, shall be applicable or invoked.

34.	Warranty of Authority.  Each party represents and warrants that it has the right, power, and 
authority to enter into this Agreement.  Each party further represents and warrants that it has given 
any and all notices, and obtained any and all consents, powers, and authorities, necessary to permit 
it, and the persons entering into this Agreement for it, to enter into this Agreement.

35.	No Waiver of Rights. Waiver of a breach or default under this Agreement shall not constitute a 
continuing waiver or a waiver of a subsequent breach of the same or any other provision of this 
Agreement.  The failure to provide notice of any breach of this Agreement or failure to comply with 
any of the terms of this Agreement shall not constitute a waiver thereof.  Failure on the part of either 
party to enforce any provision of this Agreement shall not be construed as a waiver of the right to 
compel enforcement of such provision or any other provision.  A waiver by the City of any one or 
more of the conditions of performance under this Agreement shall not be construed as waiver(s) of 
any other condition of performance under this Agreement.

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the date first 
written above.

CITY OF SALINAS

____________________________
Steven Carrigan
City Manager

APPROVED AS TO FORM:

____________________________
Christopher A. Callihan 
City Attorney

ATTEST:

_____________________________
Patricia Barajas
City Clerk



CONSULTANT 

___________________________________

By (Printed Name): ___________________
Its (Title): ___________________________

Exhibit A

Insurance Requirements 

	 Consultant shall procure and maintain for the duration of the Agreement insurance against 
claims for injuries to persons or damage to property which may arise from or in connection with 
the performance of the work hereunder and the results of that work by the Consultant, his agents, 
representatives, employees, or subcontractors. With respect to General Liability and Professional 
Liability, coverage should be maintained for a minimum of five (5) years after Agreement completion.

MINIMUM SCOPE AND LIMIT OF INSURANCE

Coverage shall be at least as broad as:
(A)	 Commercial General Liability (“CGL”):  Insurance Services Office Form (“ISO”) CG 00 01 

covering CGL on an occurrence basis, including products and completed operations, property 
damage, bodily injury, and personal & advertising injury with limits no less than $1,000,000 per 
occurrence. If a general aggregate limit applies, either the general aggregate limit shall apply 
separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate limit shall 
be twice the required occurrence limit.  

(B)	 Automobile Liability:  ISO Form CA 0001 covering any auto, or if Consultant has no owned 
autos, hired and non-owned, with limits no less than $1,000,000 per accident for bodily injury 
and property damage.

(C)	 Workers’ Compensation insurance as required by the State of California, with Statutory 
Limits, and Employer’s Liability Insurance with a limit of no less than $1,000,000 per accident 
for bodily injury or disease. 

(D)	 Professional Liability (also known as Errors and Omissions) insurance appropriate to the 
work being performed, with limits no less than $1,000,000 per occurrence or claim, $2,000,000 
aggregate per policy period of one year.  

If the Consultant maintains broader coverage and/or higher limits than the minimums shown 
above, the City of Salinas requires and shall be entitled to the broader coverage and/or higher limits 
maintained by the Consultant. Any available insurance proceeds in excess of the specified minimum 
limits of insurance and coverage shall be available to the City.



OTHER INSURANCE PROVISIONS

The insurance policies are to contain, or be endorsed to contain, the following provisions:

Additional Insured Status

The City of Salinas, its officers, officials, employees, and volunteers are to be covered as 
additional insureds on the CGL policy with respect to liability arising out of work or operations 
performed by or on behalf of the Consultant including materials, parts, or equipment furnished in 
connection with such work or operations. General liability coverage can be provided in the form 
of an endorsement to the Consultant’s insurance (at least as broad as ISO Form CG 20 10, CG 11 
85, or both CG 20 10, CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 forms if later revisions 
used).    

Primary Coverage

For any claims related to this Agreement or the project described within this Agreement, the 
Consultant’s insurance coverage shall be primary coverage at least as broad as ISO Form CG 
20 01 04 13 as respects the City, its officers, officials, employees, and volunteers. Any insurance 
or self-insurance maintained by the City, its officers, officials, employees, or volunteers shall be 
excess of the Consultant’s insurance and shall not contribute with it.

Notice of Cancellation

Each insurance policy required above shall provide that coverage shall not be canceled, except 
with notice to the City.

Waiver of Subrogation

Consultant hereby grants to City a waiver of any right to subrogation which any insurer of 
said Consultant may acquire against the City by virtue of the payment of any loss under such 
insurance.  Consultant agrees to obtain any endorsement that may be necessary to affect this 
waiver of subrogation, but this provision applies regardless of whether or not the City has 
received a waiver of subrogation endorsement from the insurer.  

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor 
of the City of Salinas for all work performed by the Consultant, its employees, agents, and 
subcontractors.

Self-Insured Retentions

Self-insured retentions must be declared by Consultant to and approved by the City. At the 
option of the City, Consultant shall provide coverage to reduce or eliminate such self-insured 
retentions as respects the City, its officers, officials, employees, and volunteers; or the consultant 
shall provide evidence satisfactory to the City guaranteeing payment of losses and related 
investigations, claim administrations, and defense expenses. The policy language shall provide, 
or be endorsed to provide, that the self-insured retention may be satisfied by either the named 
insured or City.

Acceptability of Insurers

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VII, 
unless otherwise acceptable to the City.



Claims Made Policies

If any of the required policies provide coverage on a claims-made basis:    

1.	 The Retroactive Date must be shown and must be before the date of this Agreement or the 
beginning of Agreement work.

2.	 Insurance must be maintained and evidence of insurance must be provided for at least five (5) 
years after completion of the Agreement of work.

3.	 If coverage is canceled or non-renewed, and not replaced with another claims-made policy 
form with a Retroactive Date prior to the Agreement effective date, the Consultant must 
purchase “extended reporting” coverage for a minimum of five (5) years after completion of 
Agreement work.  

4.	 A copy of the claims reporting requirements must be submitted to the City for review.

Verification of Coverage

Consultant shall furnish the City with original certificates and amendatory endorsements or copies 
of the applicable insurance language effecting coverage required by this Agreement.  All certificates 
and endorsements are to be received and approved by the City before work commences.  However, 
failure to obtain the required documents prior to the work beginning shall not waive the Consultant’s 
obligation to provide them.  The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at any time.  

Subcontractors

Consultant shall require and verify that all sub-consultants and/or subcontractors maintain insurance 
meeting all the requirements stated herein, and Consultant shall ensure that Entity is an additional 
insured on insurance required from such sub-consultants and/or subcontractors.
Special Risks or Circumstances
City reserves the right to modify these requirements, including limits, based on the nature of the risk, 
prior experience, insurer, coverage, or other special circumstances.    

Maintenance of Insurance

Maintenance of insurance by Consultant as specified shall in no way be interpreted as relieving 
Consultant of its indemnification obligations or any responsibility whatsoever and the Consultant may 
carry, at its own expense, such additional insurance as it deems necessary.
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